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INTRODUCTION 

1 . 1  W h a t  i s  C M S  
CMS stands for Content Management System; it is a system that manages the entire lifecycle 
of web pages. It starts from creation to archival and responsible for processing data for users 
and users can shop any item. 

There are three main parts in a general web based CMS system:  

• Content Editors (Decide what content to publish and where)  

• Content Publishers (Publish the content on the web) 

• Content Authors (Create the content for the web)  

 

1 . 2  D S  C M S  P R O  f e a t u r e s  
The ‘Digital Spinners’ Contents Management System is one of the most powerful web based 
application used to create and manage a dynamic web site. Main features of the DS CMS PRO 
are as under: 

• The template and styles can be change with just one click. 

• The CMS fully automates the publishing of your site. 

• Dynamic and interactive pages can be added, updated or deleted on the fly. 

• DS CMS PRO supports multi-language. 

• Security is highly maintained by using different techniques. 

• User can easily manage the news and image galleries. 

• The administrator can publish and un-publish the page(s) easily. 

• Complex pages can be created with custom layout and easy presentation. 

• Pages inside pages can be created. 

• By not using the CMS even small changes seem to require technical and financial 
resources, but by using the DS CMS PRO anyone can save his/her precious technical 
and financial resources. 



C O N T E N T  M A N A G E M E N T  S Y S T E M  
 

C O P Y R I G H T  ©  D I G I T A L S P I N N E R S  2 0 0 8  
 

6

• The contents, structure, design and the database layers are treated differently. 

• Like all the internet applications, the DS CMS PRO offers a powerful hierarchy of roles 
and rights. 

• The DS CMS PRO keeps a stronger grip on the use of Meta tags for search engine 
optimization and sophistication of web crawler. 

• Search engine friendly URLs are implemented in DS CMS, so there is very minimum 
risk of broken links so the search engines will keep the site on higher rank. 

 

• There are seven major modules in the DS CMS; these modules can be attached with 
any page on just one click. 

• No additional software is required, you can maintain your site from anywhere in the 
world, just you need internet access and a valid registered user login. 

• Any non-technical or non-professional person can easily maintain the DS CMS PRO 
based web site. 

• The DS CMS PRO can manage the Accounts of the users. 

• Initial build of DS CMS PRO require 90% of all efforts, but maintaining it (forever) is 
10%, or even less than 10%. 

• It provides wide variety of different roles and rights that can apply accordingly to the 
different levels of users in an organization. 

1 . 3  M o d u l e s  o f  D S  C M S  P R O   

• News module 

• Scrolling news 

• Contact us 

• Image Gallery 

Search engine 
friendly URLs 

       http://server/cmsws/AboutUs 
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• Voting Poll 

• Audio 

• Video 

• Guest Book 

• Sponsor Link 

• Google Search 

 

 

 

1 . 4  O n l i n e  R e f e r e n c e s  o f  D S  C M S  
 

• http://www.sarashair.com  

• http://espressocap.no 

• http://ipdf.gov.pk 

• http://cup.org.pk  

• http://pnac.org.pk 

• http://kashmir.no 
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2  T o o l  B a r  
 

•  To ADD Data 

•  To Edit Data 

•  To View Data 

•  To Delete Data 

•  To Translate Data 

• To Activate 

• To Deactivate 

•   To Set the Default 

 

NOTE: * Indicated that the Field is necessary to Fill-it-out. 

Compatibility: This Content Management System is design for Internet Explorer V.6+ and 
Mozilla Fire fox, however it will work fine with other browsers, there might be some change 
in formatting.  
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3  W Y S I W Y G  E d i t o r  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
1- Text Formatting: Use to format the text, such as Bold, Italic, Underline, Alignment 

of text, Style, Font size/family, Color, Bullets and many more operations. 
2- Text Editing: Use to Cut, Copy, Paste, Paste text as Plain Text, Paste Text from 

Word. 
3- From left to right:  

• Insert/edit link: Use to insert or edit URLs. 
• Un-link: Use to remove URLs. 
• Insert/edit anchor: Use to manage anchors, to move up and down within a 

document. 
• Insert/edit image: Use to insert or edit images. 
• iBrowser: It’s a mini Image Manager use to upload, view/edit and delete 

the images. 
• Cleanup Messy Code: It cleans up the code that is not in use 
• Edit HTML Code: It open Html Source Editor. 

4- Date and Time: Current date and time will insert. 
5- From left to right 

10

1

2

3 4

5

6 7 8 9

11
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• Insert a new Table: Use to insert a new table. 
• Table Row properties: Use to set the table’s row properties. 
• Table Cell properties: Use to set the table’s Cell properties. 
• Insert Row before: Use to insert the row before the cursor position. 
• Insert Row after: Use to insert the row after the cursor position. 
• Delete Row: Use to delete the table row. 
• Insert Column before: Use to insert the column before the cursor position. 
• Insert Column after: Use to insert the column after the cursor position. 
• Remove Column: Use to delete the table column. 
• Split Merged table cells: Use to merge the spited table cells. 
• Merged table cells: Use to merge table cells. 

6- Subscript and Superscript: Use to format text as base or power of any other text. 
7- From left to right: 

• Insert Custom character: Special Characters can be inserted; such as, λ, Λ, 
Γ and lots of more 

• Emotions: Different types of emotions can insert. 
• Insert/edit embedded media: Media such as Flash, QuickTime, Shockwave 

and Real media can be inserted and updated. 
• Horizontal rule: We can insert horizontal ruler to separate your content. 

8- Direction left to right and right to left: It changes the direction of the text. New text 
will be inserted on right if left to right is selected, and new text will be on left side 
if right to left is selected. 

9- Toggle full screen mode: It changes the size of the editor, from small to full screen 
and vice versa. 

10- Path: It describes the full hierarch of html. 
11- Resize: It changes the size of the editor. 
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4  L e f t  p a n e l  
 

 

 

 

 

5  C o n t e n t  M a n a g e r  
In Content Management Console Web Pages, News, Images and Customer Emails are 
managed.

 

 

 

 

• Administrative Panel: links to major modules (shortcuts). 
• Content manager: Page Manager, Language, News Manager, 

Image Gallery and Emails are managed here. 
• Site manager: deals with Site Options, Theme Manager, 

Concepts, Site Labels and Site Messages 
• Security modules: Administrators, Role Manager and Change 

Password are handled.  
• Logout: is to end the session. 
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5 . 1  M a n a g e  P a g e s  
 

 

In manage pages; all pages of the main website are managed in this section. We can add, 
view, edit, delete, publish and unpublished the pages and all effect will be on main website.  

• New pages are added by clicking on   

• Any page can be searched from  

• You can also set any page as Home page by clicking on  

• You can Add sub pages / Add modules of pages by clicking on  

• You can Publish / Un publish the page by clicking on  and  

• You can Edit the page information by clicking on  

• You can Preview the page by clicking on  

• You can Delete the page by clicking on  

• You can Translate the page by clicking on  



C O N T E N T  M A N A G E M E N T  S Y S T E M  
 

C O P Y R I G H T  ©  D I G I T A L S P I N N E R S  2 0 0 8  
 

13

 

5 . 1 . 1  A d d  N e w  P a g e  

On Clicking Add New Page on Manage pages, you can add the page by filling out the form 
given below 

 

 

• Select Language: The page will be display in selected language. 

• Page Name*: Is the name of Page to be displayed 

• Page Title*: Is the Title of Page 

• Page Rank*: Is the priority number of page to be displayed 

• Show Page Link In: Left, Top or Bottom Menu to show page in Link; in selected 
menu. 

• Page Contents: Is the body of page 
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• Meta Tags Desc: Is the main information what is in the page. It is use by spider 
search engines to search with in a site. 

•  Meta Tags Keywords: Short but useful keywords, that explains the whole 
page’s information. 

• Press   to save the page information 

5 . 1 . 2  A d d  P a g e  M o d u l e s  

In this module, we can attach modules in pages; we can also specify the position in which 
we can specify the position such as Top, Bottom, Left or Right. Rank can also be specified 
for example, when we select Login, position is set to Right and rank is four. The module of 
Login will be display in right side of the page and it will be display after three modules.  

 

5 . 1 . 3  A d d i n g  S u b  P a g e s  

Adding Sub Pages are similar to Add New Page. The difference is that, it will attach with the 
page; which is being called. 

5 . 1 . 4  P u b l i s h  &  U n - P u b l i s h  

When you want to display the page on front side i.e. on main website, then you have to 
publish it. It will automatically available on main website. In addition, when it is no more 
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needed for the time being, or when you want to display a page afterwards then you keep 
un-publish it. 

5 . 1 . 5  E d i t  P a g e  I n f o  

You can edit the page information later on when it is necessary to change the information. 
All the fields can be update, after updating click on Update to update the database. If the 
page is published, then the changes can be viewed on that page, else it can be view only in 
admin area. 

5 . 1 . 6  V i e w  P a g e  

View Page shows the exact output of the page with respect to the main website. Therefore, 
we can change them with respect to our need before publishing it. 

5 . 1 . 7  D e l e t e  P a g e  

Unwanted and unpublished pages, which are not need anymore, can be deleted by clicking 
on delete button. 
 

5 . 1 . 8  T r a n s l a t e  P a g e  

In the page, we can translate the whole page, according to our need and then after pressing 
translate; whole page will translate to given language. The fields of this page are similar to 
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Add New Page. 

5 . 2  M o d u l e  M a n a g e r  
CMS(Content Management System) have some modules. These modules are shown in the 
figure below. Through this we can add module of our own choice on any page. 
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• This button is use to change the status of the Module(Active/Inactive). 

 

• This button is use to attach all selected modules to all page of the website. 

 

• To detach the selected  Module from all pages we can use this button 

 

5 . 2 . 1  F i l t e r  B y  M o d u l e  T y p e  

Through this list box we can see all modules by selecting ‘View All’, and one specific module 
by selecting the name of that module. 

 

5 . 3  M a n a g e  N e w s  
In this module, we can manage all the news, which are display on front side. Fallowing 
operations are performing: 
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: Language can be select such as English or Norsk. 

• : New News can be added. 

•  New File / Image can be added. 

•  Edit existing news. 

•  View the news. 

•  Translate the news into other languages. 

•  Delete selected News. 

• Activate the News; display on main website.  

• De-Activate the News; remove the news from main website. 
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5 . 3 . 1  A d d  N e w  N e w s  

 

 

• Title*: Title of the News / Heading of the News. 

• From Date*: Starting Date, from which the news will be displayed on main page. 

• From Time: Starting Time specifies at what time it should display. 

• To Date*: Finish Date of the News, after To Date the News will not be display on main 
page. 

• Select Image: If the News has images, then it can also be uploaded with the news. 

• Image Detail: Long Descriptions of images, which explains the complete events. 
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• Select File: File can also attached with the news for example, if you have a news for 
special discount and tariff is reduced, then you can attach tariff details with the 
news, so users can read the news and download the tariff details. 

• Select News Status*: It is the status to display the news on the main website.  We can 
set the news Active, then the news will be shown to users; deactivate, news will be 
no more visible to users; Set as Main, it will be viewed on main page. 

• Short Description*: The hint or short news, it should contains the information 
regarding the news. 

• Long Description: In this the complete detail of News should be specify. 

• After completing all the fields, click on , to save the NEWS. 
 

5 . 3 . 2  A d d  N e w s  F i l e  

In this section, the file can be attached with news by clicking on upload. If there is no file 
attached then “No File Found” will be display. 

 

5 . 3 . 3  A d d  N e w s  I m a g e s  

Images can be added by selecting an image and giving its description. Already uploaded 
images will also be shown. They can be searched by languages and can be edited / deleted / 
translated. 
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5 . 3 . 4  E d i t  N e w s  

News can be updated according to needs. In ‘Edit News’ page, all the fields are same as 
‘Add New News’ page. 

5 . 3 . 5  V i e w  N e w s  

In View News, the news will be viewed, as it will be shown on main website. Images and 
files will also display, if they are uploaded with the news. 

5 . 3 . 6  T r a n s l a t e  N e w s  

In Translate News, the whole News page can translated to other language. We do not have 
to convert word by word. Activated / Deactivated Selected We can set the status of the 
news, either the news can be Activated or deactivated. News are selected first and then this 
activate and deactivate are performed. Deleted Selected We can delete the selected News 
on just a single click, we do not have to go to other pages and then delete from there. 
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5 . 4  I m a g e  G a l l e r y  
All Images are managed in Image Gallery. We can add new Image Gallery and new Images 
can be added in it. The Gallery can be activated or it can be deactivated. We can also edit 
and delete the Image Gallery.  

 

• Name*: Image Gallery Name. 

• Records/Row: Specify the Rows on a page. 

• Activate: To show the Image Gallery on the main page website. 

• Layout*: Select a Layout to show where the picture should come, Left, Right, Top or 
Bottom. 

•  : It adds the Gallery. 

•  : Add Gallery Images; add more images to the gallery. 

• Activate the News; display on main website.  

• De-Activate the News; remove the news from main website. 
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•  Edit existing news. 

•  Delete selected News. 

5 . 4 . 1  A d d  G a l l e r y  I m a g e  

In this section, we can add images along with their status, rank and description. We can also 
translate and modify later on. Selected images can be deleted. On main page, the images 
will be shown according to its rank and status. If status is active then the images will be 
display on main 
page.

 

5 . 4 . 2  E d i t  G a l l e r y  I m a g e  

When we click on the Edit button, the following window will appear. In the text fields the 
previous values are shown. We can change or Edit these values and we can also set layout 
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for the images and text of the images. When we click on the Update Gallery button, the new 
values will replace the previous values. 

 

 

5 . 5  E m a i l s  
In Emails section, we can view all the emails, which are sent by the customers through the 
main website. Emails can be filtered by ‘Replied’ or ‘Not Replied’. Here we can reply to 
customer emails and we can delete selected. 
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5 . 6  P o l l i n g  
In this section we can view all the results posted by the customer from the main website. 
We can also add new question for our customer, delete previous questions, polling rates 
submitted by the customers. 
 

  
•  

• To add new question. 

• Activate the Question; display on main website.  

• De-Activate the Question 

•  Edit existing Question. 

•  Delete Question. 

• View results posted by customer. 

• To view details about the question. 

5 . 6 . 1  A d d  P o o l  Q u e s t i o n  

In this section we can add question for polling. For this purpose write question in the text 
field and click on the OK button. 
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5 . 6 . 2  O p t i o n s  

In this section we can set more than two options for one question, as we can see in the 
figure. 

 

 

5 . 6 . 3  V i e w  R e s u l t s  

In this section we can view the results that were polled by the customers as shown in the 
figure.  

 

 

5 . 7  G u e s t b o o k  
In this section we can read the comments of our customer about the product and about our 
website. We can delete the Comments, activate and deactivate the comments and we can 
also view the detail of the customers. The snapshot of Guest book is given 
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below.

. 

• Activate the Comments; display on main website.  

• De-Activate the Comments 

• Delete Comments. 

• View the Comments of customer and customer information. 

5 . 7 . 1  V i e w  G u e s t b o o k  
Through this button we can see the customer comments on the product and about the 
website. We can also see the information of the customer who sends comments about the 
product and website. 

 

5 . 8  A u d i o  V i d e o  G a l l e r y  
In this section we can add different media files about our product, which can be viewed by 
the customer from front. We can add both types, audio and video files. After the uploading 
files we can activate, deactivate, delete and edit the gallery or media files. 
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. 

Add Audio or Video media file. 

• Activate the Audio or Video file; display on main website. 

• De-Activate the Audio or Video file. 

• Edit Audio or Video files. 

• Delete Audio or Video file 

5 . 8 . 1  A d d  N e w  G a l l e r y  
In this section we can add media files for our product and also videos manuals  for our 
website that provide the guidance for customer. 
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•  Edit media file name and short description etc. 

•  Delete uploaded file. 

• View Audio and Video media files that have been uploaded. 

5 . 8 . 2  A d d  M e d i a  F i l e  
In this section we can upload the media file whether it is audio or video. We can give file 
name which is compulsory. Browse buttons are use to set the path or to locate the media 
file. Short description is compulsory and long description is optional. When we click on save 
button the media file will start uploading. 

 

 

5 . 8 . 3  E d i t  G a l l e r y  
We can change the general information of the media files i.e. name audio or video type etc.  
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5 . 9  S p o n s o r e d  L i n k s  
In this section we can handle the links for those websites which contain information about 
our website OR links of other website which we want to visit the customers.  

 

• Manage Sponsor Links. 

• Activate the Audio or Video file; display on main website. 

• De-Activate the Audio or Video file. 
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• Edit Gallery. 

• Delete Gallery. 

5 . 9 . 1  A d d  M o d u l e  
In this section we can add new module by putting the name in the text field, we can also 
activate the link here.  

 

5 . 9 . 2  A d d / M a n a g e  S p o n s o r  L i n k s  
Here we can add new sponsor link, for purpose we will have to give Link of the website, 
Label and Rank. Rank means after which module the link will appear. The remaining are 
optional i.e. we can open the new page when the customer click on the link through Target, 
we can activate and deactivate the link etc. 

 

5 . 9 . 3  E d i t  S p o n s o r  L i n k  
We can edit the link, label, image, and status of the sponsor links as shown in figure. 
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5 . 9 . 4  T r a n s l a t e  L i n k  
Through this option we can translate the sponsor link to other language as shown in figure. 
First of all we will select the language to be translated, then we will write the correct 
translation of the label in the text field. 

 

6  S i t e  M a n a g e r  
Links to Site Options, Theme Manager, Site Labels and Site Messages are present here. 
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6 . 1  S i t e  O p t i o n s  
In Site Global Options, All global settings are modified on this page. General Options, Set 
Scrolling News Options, Main News Page Setting, More News Page Setting & News Detail Page 
Setting Options are Set here. The changes will affect the front website i.e. main website. 
These changes are global and all the pages will be effected for example, if we set Page Title 
to ‘ABC’ and No. of rows per page equal to seven, then all the pages will have title ‘ABC’ 
and Total number of rows per page will be seven. 

We can set news page settings such as layout, where to put main news, scrolling news 
options, news per row and do on. 
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6 . 2  T h e m e  M a n a g e r  
Theme manager corner is use to manage the theme of your site. All formatting and styles of 
main are manage here such as table border color, background color, header, footer, left 
panel. You can also create multiple themes for your site. However, one theme will be 
activated at a time. All the styles, header & footer of active theme will be use. You can also 
copy, edit, translate and delete the themes and styles. 

 

• To add the themes. 

•  Define the specific style for example, Body, Header, Footer and so on. These 
styles are applied on main. 
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•  It copies the styles from the specified one .e.g. DS Theme, when 
we click on the drop down list it show all other theme names rather than itself. Now 
we will select Theme name to copy the DS Theme, after selection we click on the 
button (Copy) and DS Theme will replace all previous settings of selected Theme.    

• Activate the Theme; display on main website.  

• De-Activate the Theme 

•  Edit existing theme. 

•  Delete theme. 

•  Translate into other languages. 
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6 . 2 . 1  A d d  T h e m e  
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6 . 2 . 2  S t y l e  

In this section we can apply different styles to our links, header, body, and tables on the 
web page. In the image below there is a style column have different names like Body, Link 
etc. When we click on the Action button new window will appear and on that window we 
can set styles of our own choice. The Preview link is to view the style we have adjusted.   

 

 

6 . 3  L a b e l s  
All front/main site labels are translated, edited, deleted and inserted from this page. We 
can search Labels by Label ID or by Label Description. 
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•  New label can be added with its concept and label description. 

•  To display all the labels 

•  This button searches for a specific id. 

•  Translate labels into other languages. 

•  Edit labels. 

•  Delete labels. 

6 . 3 . 1  A d d  N e w  L a b e l  

New Label is Add here. When we add new Label, we first enter name of the label, then we 
will attach that label to its Concept or Module .e.g. we are adding Login label, we know that 
this label will be used on the login Module. So we attach this label to the Login Module.  
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6 . 3 . 2  T r a n s l a t e  L a b e l  

Labels can be translated in to different languages. 
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6 . 3 . 3  E d i t  L a b e l  

Labels can be edited, if there is any spelling mistake, it can be corrected by updating the 
label. 

 

 

6 . 4  S i t e  M e s s a g e s  
All Conform and Other Messages are managed in Site Messages. These messages are also 
translated into other languages. These messages are shown to user on main screen, when 
operation is performed.  
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•  This button searches for a specific message number or message 
description. We have two text fields one is for massage no in which we can enter the 
message no we are searching for. In the text filed message description we can enter 
the message description as shown in the figure. 
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•  Translate message into other languages. 

•  Edit message. 

•  Delete message. 

6 . 4 . 1  A d d  C o n f i r m  M e s s a g e s  

To add a new conform message, language, message description, indicator and image is 
entered. Message description defines the detail of message. Indicator tells us that is the 
message is right or wrong, means this message should appear when there is some error or 
when the transaction is done completely. Similarly, image indicates correct or wrong image 
signs. 

 

6 . 4 . 2  E d i t  C o n f o r m  M e s s a g e  

Conform messages can be edit and their indication can be changeable. Images can be 
change according to indicator. 
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6 . 4 . 3  T r a n s l a t e  C o n f o r m  M e s s a g e  

We can translate conform messages in to different languages. 

 

 

6 . 5  L a n g u a g e  M a n a g e r  
In this page we can manage languages and perform fallowing operations. 

 

 

• Add new interface language. 

•  It is use to delete the Flag / Image / Language. 

•  It is use to edit the Language Name. 

•  It is use to set the Default Language. (  Specify the default language.) 
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6 . 5 . 1  A d d  N e w  I n t e r f a c e  L a n g u a g e  

In this page, we can add new language, so the website can be translate to the added 
languages. In this page, we must give Language Name, as it is necessary field. Language 
Flag/Image can be attaché but it is optional. After pressing Add Button, new language will 
be display at the front page of Language Manager. 

 

 

 

6 . 5 . 2  E d i t  I n t e r f a c e  L a n g u a g e  
In this page, we can edit or change the language name. In this page, we must give Language 
Name, as it is necessary field. After pressing Update Button, the Edit or Update action will 
be completed. Now the webpage will show updated name of the language. 

 

7  S e c u r i t y  
In this module, complete security of the administration area is managed. Following modules 
are managed in security. 

• Administrative management 
• Role management 
• Change Password 
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7 . 1  A d m i n i s t r a t o r s  
In this section of security, Admin-Area Users and their Roles are managed. We can add and 
delete the user to access the admin area. The person, who has been authorized to add and 
delete the users, will only can apply the changes. From this section, all users will be assign 
role(s) according to their positions. If a user has authority to manage the pages, then he can 
perform only that specific task. Other menu such as reports will not be available for him. 

 

 

7 . 1 . 1  A d d  A d m i n  U s e r  

New Admin Users can add from this page. Here roles can be assigned to user at a time of 
adding him/her. 
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7 . 1 . 2  A d m i n  R o l e s  

In this section, we can update the roles of the users according to their categories. 

 

7 . 2  R o l e  M a n a g e r  
In this module, we can assign the categories of different type of users such as Chairman, 
Data Entry, Maintenance, Web Shop, Administration and so on. User roles can be added, 
updated, viewed and deleted. 
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•  Edit role description 

•  Delete role description 

•  View rights. 

 

 

7 . 2 . 1  A d d  N e w  R o l e  

We can assign new Roles from this section. In this section, we have to give roles name and 
check the roles according to it. For example, we have a translator, his duties to translate all 
the fields of the web pages. Therefore, we gave a role name Translator, and assigned the 
rights of Translate. 



C O N T E N T  M A N A G E M E N T  S Y S T E M  
 

C O P Y R I G H T  ©  D I G I T A L S P I N N E R S  2 0 0 8  
 

49

 

 

 

7 . 3  C h a n g e  P a s s w o r d  
In this module, users of admin area can change their password, simply enter old password, 
new password and confirm new password. 
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8  L o g o u t  
In this module, Users can logout by clicking on Logout to end the session. 

 


